
















I. 

RTI SUO MØTO DISCLOSURE OF INFORMATION RELATED 

TO OFFICE OF THE ASSISTANT COMMISSIONER 

DIGLIPUR AND OFFICE OF THE TEHSILDAR, DIGLIPUR 

II. 

DETAILS OF THE DIGLIPUR TEHSIL 

C 

S1. 
No. 

01 
02 
03 
04 
05 
06 

07 
08 
09 

10 

11 
12 
13 

NAME OF ASSISTANT COMMISSIONERS (DIGLIPUR) WHO HAVE 

HELD THE CHARGE OF OFFICE OF ASSISTANT COMMISIONER, 
NORTH ANDAMAN, DIGLIPUR SINCE 2007. 

14 

15 

Total no. of Revenue Villages: 29 + 4(De-reserved)=33 

16 

Total no. of Gram Panchayat: 15 

Total no. population: 
Total Patwari Circle: 

Tehsildar Posted: 

Revenue Inspectors Posted: 

Patwari Posted: 

Surveyor & Draughtsman: 

Surveyor: 

Name 

Shri Bishan Chander, UTCS 
Ms. Jubhi Mukherjee, IAS 
Shri Bishan Chander, UTCS 

Shri Udit Prakash, IAS 
Shri Sanjay Kumar, IAS 

Dr. Vivek Kumnar, DANICS 
Shri Arava Gopi Krishna, IAS 
Shri A.K.Trivedi, DANICS 
Shri Awanish Kumar, IAS 

Shri Sailendra Kumar Singh, 
DANICS 
Shri Alok Kumar, DANICS 

Shri Ankit Yadav, IAS 

43183 (As per 2011 census) 

10 

01 

03 

Shri Kamaleshwar Rao S, IAS 

06 

01 

02 

Shri Radhe Shyam Meena, DANICS 
Shri Anuj Kumar Bharti, DANICS 
Shri Aditya Kumar Asthana, DANICS 

From 

06.06.2007 

11.09.2009 
06.10.2009 
08.10.2009 
28.02.2011 
27.04.20 12 
10.09.2014 
14.08.2015 
15.12.2016 
08.09.2017 

20.09.2018 
24.08.2020 
21.04.2022 
04.07.2022 
08.09.2023 
25.09.2024 

To 

11.09.2009 
05.10.2000 

08.10.2009 
27.02.2011 
26.04.2012 
10.09.2014 

14.08.2015 

15.12.2016 
08.09.2017 
20.09.2018 

26.08.2020 
21.04.2022 
04.07.2022 
08.09.2023 
25.09.2024 
Till Date 



III. 

IV. 

DEPARTMENT OF DCIN &MA) ITS VARIOUS OFFICES IN DIGLIPUR. 

NORTH ANDAMAN 

1. Office of Assistant Commissioner/ Sub-Divisional Magistrate, 

Diglipur: 

2. Ofice of Tehsildar, Diglipur: 

Sl. 

The Office of the Assistant Commissioner in Diglipur, North Andaman. 

serves as the administrative head of the Diglipur sub-division. The 
as the Sub-Divisional Assistant Commissioner, also functioning 

Magistrate (SDM), oversees various executive, revenue, and magisterial 

duties within the sub-division. The primary duties and responsibilities 

include overseeing revenue administration, maintaining law and order, 

managing disaster response, and implementing development programs 
within the sub-division. 

The particulars of offices under this Department in Diglipur 

follows: -

No. 
1 

2 

The Office of the Tehsildar, Diglipur, functions under the supervision of 

the Assistant and Oversees Commissioner, Diglipur, 
administration, land record enforcement and management, 

government regulations at the tehsil level. The Tehsildar is responsible 

1 

Name of Office 

No. 

Office of Assistant 
Commissioner/Sub-Divisional 
Magistrate, Diglipur 

Office of Tehsildar/Executive 
Magistrate, Diglipur 

S1. Name of Details of the Chairman/ Member 
Committees 

Local 

PARTICULARS OF COMMITTEES SET UP BY THE OFFICE FROM 

TIME TO TIME. 

Purchase 
Committee 

Official Address and Contact 

Chairman 

revenue 

Office of Assistant Commissioner. 
Diglipur, North Andaman, 
744202 

The Assistant Commissioner, 

Email:acdiglipur@gmail.com 
Phone no. 03192-27 1888 
Office of Tehsildar, Diglipur 
North Andaman, 744202 
Email:diglipurtehsil@gmail.com 
Phone no. 03192-272241 

of 

are as 

Tehsildar, Member 

Revenue Inspector, Member 

Date and year 
of appointment 
Office Order No. 
46 dated 
14.02.2024 
(ANNEXURE-I) 

for revenue collection, land mutations, dispute resolution, and issuing 

certificates like caste, domicile, and income certificates. Additionally. the 

office supports disaster management, law enforcement, and the 

implementation of government schemes within the tehsil. 



V. 

2 

VI. 

Internal 

Complaints 
Committee 

Establ1shment Section 

LGC 

HGC (æn-charge) 

MIS 

Higher Grade Clerk/Cashier, 
Member 
Smti P Shahina, Sr. Investigator, 

Chairperson 

ORGANISTIONAL CHART FROM THE LEVEL OF ASsISTANT 
COMMISSIONER AND BELOW 

Shri Manoj Kumar Roy, Revenue 
Inspector (HQ), Member 

HIERARCHY/ORGANIZATIONAL CHART OF AsSISTANT COMMISSIONER'S OFFICE DIGLIPUR 

Miss Bharti, IT Analyst, Member 
Smti Sahina Jalal, Patwari, 
Member 

PAIWARI 

charter 

Smti Kanchan Mondal, 
CRP(Social Worker), Member 

REVENUE INSPECTOR 

CITIZENS' CHARTER 

NORTH ANDAMAN 

ASSISTANT COMMISSIONER 

TEHSILDAR DIGLIPUR 

PATWARI ASSISTANT 

SURVEYOR &% DRALGHITSMAN 

Office Order No. 
26 dated 

SURVETOR 

21.01.2025 

(ANNEXURE-II) 

RFA 

PA TO AC READER T 

SENMOR NVESTIGATOR 

RE.AI ER 

The Department has updated its Citizens' Charter on 01.08,2018. It is 
available on the following website link: 
https://northmiddle.andaman.nic.in/document-category/ citizen 

VII. WORK ALLOCATION OF WORK ALONG WITH THE NAMES OF 
THE CONCERNED OFFICERS 

As of February 2025, the allocation of duties among the ministeria! 
staff of the Assistant Commissioner's Office, Diglipur, is governed bv 
Office Order No. 05 dated 03.01.2025 (ANNEXURE-II), while th 



distribution of responsibilities anong the revenue officials of the Tehsil Office, Diglipur. is defined by Office Order No. 66 dated 19.02.2025 (ANNEXURE-IV). 
VII. BUDGET ESTIMATEs 2024-25 OF OFFICE OF THE ASSISTANT 

COMMISSIONER, DIGLIPUR. 

IX. 

Budget Estimates 2024-25 of Office of the Assistant 
Commissioner, Diglipur is enclosed in ANNEXURE-V. 
The 

THE NAMES, DESIGNATIONS AND OTHER PARTICULARS OF THE 
PUBLIC INFORMATION OFFICERS 

The names, designations and other particulars of the PIOs and APIOs arc 
available on the following website link: 
https: //northmiddle.andaman.nic.in/rti/ 

Tehsildar, Diglipur 
Tehsilder 
DIglipe 

Assistant Commissioner, Diglipur 
Assistant Commissloner 

sTige/Diglipur 



OFFICE OF THE ASSISTANT COMMISSIONER 

1. The Assistant (omissioner iehsildar 

Tlhe Purehase Connittee is herehy constituted for the oflice of the undersigned afler the pproval of the Competenl Authority i.e. DC (N&MA) cOnsising oi the following ofica 
the Chairnnan & Members witlh imediate eiteet. 

i. Revenue Inspcvlor (llQ) 

Copy lo: 

4. ligher irade Clerk/ Cashier 

Office Order Buok: 

OFFICE ORDER NO.A 

(\&MA), Mayabunder. 
2. Party Converned. 

DIGLIPUR 

3. I.NO. 7-8/ AC: DP: 2023-24 
4. Notice Board 

Diglipur. dated the 14" February, 2024 

Chairman 
Member 

Member 

I. The PA io DC (N&MA) for the favor of kind information of the Deputy Commissioler 

ANNEX URE-I 

Meniber 

Assistant Commissioner 

Diglipur 

Assistant Comuissiouer 
Diglipur 



SL. 

No, 

uuill ol Al:blCom)s:oter. Dpinur. North . Mtd! Andatb tf D! ' 

Nane of 
Officer/ Official 

iutP Sbaliu 

MIs: Bharti 

6 

Suti Sahina Jl:al 

DIGITPUR, NORTH & MIDDL: ANDANAN DISTRICI 

Copy to: 

7 

OTTTC1. 0F TH0: ASSIsTANT OMMISSIONER 

ili Minoj Kumar Roy R'venue Iuspetor 
(1Q) 

OFFICE ORDER NO.,a 

Designation & 

office working 
place 

Sr. Ivestigator 
AC Oe, Diylipur 

infornation. 

AC OMee, Diglipur 
IT Analyst 
AC Office, Diglipur 
Patwari 

action please 

AC Office, Diglipur 

Protocol 

Snti Kanchan Mond:al CRP(Social Worker) Member 
BDO, Diglipur 

plrase 

Chaurperson pshahna200DorL 

MembeT 

Member 

Member 

c-mail IDs & Contact Nos 

The Complaint Committee shall take neccssary steps to prevents or deter tl 
Coumission of acts of sexual harassment in the workplace and to generate avareness in tius 

The procedure to be followed as per relevant section of the sexual harass1nent of women 
al workplacc (1revention, Prohibition, and Redressal) Act, 2013. 

Mob. No.9933268781 

maojkumarroyml(i11 
Mob. No.943-4270398 

The Conplaint Commiltec will bc deemed to be an cnquiry authority for thc purpose of 
Central Civil Service (Conduct) Rules, 1964 (Hereinafter called CCS Rules) and the report of the 

Complaints Committec shall be deemed to be and inquiry report under the CCS Rules. 
Thereafter, the disciplinary authority will act on the report in accordance with the rulcs. 

bharti.Leuusugmailco 
Mob. No.99332-49662 
sahinajalalu hotmailcom 
Mob.No.8220722423 
/9474290469 

1. The PA to DC (N&MA) for kind information to DC (N&MA) please. 
Reader to »Tehsildar Diglipur for information. 

kanchanmondal. 453gm:til 
COm 

The File No. l2-59/Estu./AC/DP/2025. 

ANNEXURE -I 

Mob. No.9476088453 

-

3. All OICs/ Section In-Charge of Assistant Commissioner Office/Tehsil Office, Diglipur for 

4. SmtiP. Shahina, Sr. Investigator, AC Office, Diglipur for information and necessar 
action plcase. 

(Kamaleshwar Rao S) LAS 

5. Shri Manoj Kumar Roy, RI (HQ), AC Office, Diglipur for information and necessarv 

Assistant Commissioner 

ADiglipur 

Miss Bharti, IT Analyst, AC Office, Diglipur for information and necessarv action please 
Suti Sahna Jalal, Patwri, AC Office, Diglipur for infornation and necessars action 

Simu Kanchan Mondal, CRP. BDO Ofice, Diglipur for infor1nation and necessar action 
please 

(Kamaleshwar Rao S) LASs 
Assistant Commissioner 

Diglipur 



In Supersession of all previvus 
Ministerial Staff atlached to the 
allocated /ordered wilh immediate effccls: 

iv. 

DIGLPUR, NORTUANDAMANS MDDLEANDAMAN DISTK 

. OF TE ASSIsTANT COMMISSIONEI 

1. STI P. SHAHINA, SR, INVESTIGATOR 

ii. Parlianentary Question 

QFFICE ORDER No. O 

0x. 

xÌ. 

office order issued lby this office tlhe work allocation among th 
Àssistant counmissioner's Office, Diglipur is hereby te 

Census related to Population/ National Population Register/Agriculture/ Socio Economics t 
Caste/ Live Stock, ctc. 
Submission of monthly report rcgarding rcligious structure, CRZ and Law & Order. 

V. Quarterly report on the price of building naterials and wages of construction labour and 

submission of report thereof. 
vi. Progress report MPLAD works and developmental activities relatcd to PRIs. 

Weekly collecion of market price of (ood and non-food iten1s ancd submission report thereol 

vü. Collection of Data for basic statistics and submission of report thereof. vii. Corresponding regarding state domestic product. 
Subission of report on land use statistics(LUS) Submission of annual return of farnm harvest corps. Islands wise monthly retails price of essential commodities xi. Al correspondence, coordination & collation regarding CPGRAMS, LG Helpdesk ancd other 
grievances portals 

xiü. Any other works as nay be assigned from time to time by superior. 
2. SHRI. SUNJIT, HIGHER GRADE ÇLERK 

Digipur, dated the 03 Inuuy. 2025 

i. Handling of Cash receipts i.e. Pay & Allowances, Land revenue receipt, RAT- Covid-19 receipt and Violation DM receipt and niaintenance of Cash book & Cashier of AC's Office & Tehsi! Office. 
ü. Al correspondence regarding Accounts/ Budget related matters. 

iv. Maintenance of PBR, Bill registers and FVC Register 

iüi. Preparation of Salary Bills of all Staff & all types of FVC Bills and submission of bills to the Sub 
Pay Accounts office, Diglipur. 

V. Maintenance of registers relating to Challan, LR Receipt Book, TR-5 Books and TP Books. 

3. MISS. BHARTI, IT ANALYST 

vi. All Correspondence regarding Elecric and Telephone bills related works. 
vi. Supervisory in-charges of establishment section. 

vi. Any other works as may be assigned by the superior authority from time to tinne. 

i. All TT related matters and correspondence thereof. 
i. Issuance of EPIC, Islanders Identity Card and correspondence thereof. 

ii. AU correspondence regarding maintenance of copier, computer. 
iv. Correspondence regarding surrender of PVI. Lnd & Earth Cutting. 

ANNEXURE-1L 

v. Correspondence regarding District Nutrition Comnittee related Matter. 
VI. Correspondence regarding issue of Local Cerificate, OBC and Maintenance of local certificatx issue register and correspondence thereof. 

VI Supervising of IT, Land record, Islander Card, TP issue, Election IT related works. vii Any other works as may be assigned by the Superior Authority from tinne to tinne 
9. SMTI. SANTI, LOWER GRADE CLERK 

I Maintenance of Service Books is kepl in sale guard. 

Al| Correspondence regarding lo all establislhoent section mallers and service matters / pension cases/ Audit/ MACP related works. 

in. All Correspondence regarding Electric bills related works. 

Correspondence repardng to DRM related malters. 

Maintenance of attendancc/CL registers of all stalf of Ministeial Staff of this Establishment and DRMS 

VI Any other works as may be assiguel by the superior autliorily (rom lime to tine. 



$. SIIIRI. KMURLI MOHAN, LOWEI GRADE CLERK 

vi. 

ii 

iv. 

iü 
iv. 

V 

vi. 

vii. 

6. SHRI. JAI PABAN CHAKROBORTY, LOWER GRADE CLERK 

iii 

i 

iv. 
V 

vi. 

i. 

ii 

i 

2 

All correspondence regarding purchasc of Stalionary, furníture articles &t hiring of Vehicles, 

Procurement of Computer and copier machine through GeM Portal with the 
consulation with: 

All correspondence in GeM portal like issue contract, generatcs CRAC and 
downloading the 

3 

Computer Assistant. 

i. 
iii. 

invoices. 

vi. 

All Correspondence regarding Right lo Information Act-2005, and naintenance of RII 

7. SHRI. DIPAK KUMAR DEBNATH, LOWER GRADE CLERK 

documents issue register. 
orrespondence regarding Marriage Registration through e-district portal. 

Allotment of APWD Gucst House Bookings. 

Any other works as may be assigned by the Superior authority from time to tirme. 

PA to AC, Diglipur 
Performing duty as in-charge of Railway Counter. 
General Correspondence to Uhe higher authorities/ VVIPs. 

Correspondence regarding Land Registration. (Shri Gagen Biswas, DRM will assist for scrutiny 

of deed registration) 
Correspondence regarding diversion of land into house site/commercial site. 
Correspondence of BNSS, Act, 2023. 
Any other works as may be assigned from time to time. 

8. SHRI, BINOYKUMAR MONDAL, LOWER GRADE CLERK 

Al correspondence regarding GST matters. 
Correspondence regarding RAAC (allotrents of Quarters) Correspondence of regarding Issue of TP to collect quarry products (Shri. Gagen Biswas, DRM 

will assist for issuance of TP) 
Correspondence regarding National Festivals 
Correspondence regarding Mike permission (Shri. Gagen Biswas, DRM will assist for Mike 
Permission) 
Any other works as may be assigned by the Superior Authority from time to time. 

9. SHRI. PRAKASH, LOWER GRADE CLERK 

üi. Any other works as may be assigned by the Superior Authority from time to time. 

Ln- charge Election Cell. 

i Correspondence regarding Removal of dangerous trees under BNSS, Act, 2023 
Correspondence regarding issuance of petrol and Diesel, Spare Parts of DG set. 
Correspondence of UD cases 

Correspondence of SC & ST (Prevention of Atrocities) Act 1989 &b preparation of Annual 
Report of SC & ST. 

Dealt with Online Portal of Right to Information Act-2005 and maintain of related documents under supervision of Shri K. Murli Mohan, LGC. 
All correspondence regarding Maintenance of Stock Book and verification of all invoices/ Bills and maintenance of all requisitions. 

OFFICE 

Any other works as may be assigned by the superior authority from tine to time. 

The Tehsildar, Diglipur for information, 
AlI Staff concerned for necessary action. 
Office copy. 

(Kamaleshwar Rao S) lAS 
Assistant Commissioner, 

Diglipur (F.No.12-20/ Estt/ AC/Dr/2024-25) 

Assistant Commissioncr, 
Diglipur 

ORDER BOOK 



M-13/3/ 2025-AC(Diglipur)-0CNMA_AN 

NO. 

1 

:2. 

3. 

In partial modificatton of this Ofice Order No.259 dt.08.11.2024. The re. 

llncai0n of the work in folluing revenuc offcials a!ached to ihe Tehsil Officc, 

Digipur is hercby ordcred with nmmediate clfcct: 

5. 

NAAE & DESIGNATION PC 

.n"VR, OLAN)\ DDL.E ANDAMAN DISTRCT 

Shri 

Smti Sal:ma Beeum. 01 

Patwan 

B.Loganathan, 
Patwani 

Shri Monammed 
lansoor Khan, 

Smti Sahina Jalal, 
Patwari 

Shri Tahir Ali, 

Patwari 

Shi Sanjit Kumar 

Das. Patwari 

OFFICER ORDER BOOK: 

Copy to: 

3 
4 

NO. 

02 

SIYAMSAGAR 
RADHA:SAGAR 

! SWARAJGRAM 
MILANGRAM 

LAXMIIPUR 
MADHUPUR 

DB GRAI 
04 sUBASHGRAM 

DIGLIPUR 
SITANAGAR 03 

10 

05 

OFFICE ORDER NO, O 

06 

07 

Diglipur dated 

08 

PATWARI CIRCLE 

(VILLAGE) 

09 

KRISIINAPURI 

RABINDRAPALLY 
RANMNAGAR 
JAGANNATHDERA 
KHUDIRAMPUR 

RK GRAAI 
VS PALLY 

KERALAPURANI 
GANDHINAGAR 
GANESHNAGAR 
SIANTINAGAR 
AERIAL BAY 
SAGARDWEEP 

DURGAPUR 

SHIBPUR 
KALIPUR 

KISHORINAGAR 
PARANGARA 
PASCIIMSAGAR 
NABAGRAM 
NISCIINTAPUR 
KALIGHAT 

AMADHYAMGRAM 

The Tel1sildar, Diglipur lor nlomution. 

1oebruony, 2025 

11AME OF THE 

REVETUE 

IUSPECTOR RI 

CIRCLE 

2 

Shri Manoj 
Kurnar Roy 

( RI (HQ) & 
Circle No. 

1,2.3) 

Shri K. Abdul 

Hamid, 

(Circle No. 4 
& Reader to 

Tehsildar) 

ANNEXURE- V 

NABIE OF THE 

TEHSILDAR 

Shri 
Biswanath 

Sen, Deputy 
Tehsildar 

3. Shri Arivinban 

(Reader to 
Assistant 
Commnissioner) 

(Kamalcshwar Rao S) LAs 
Assistant Commissioner 

Diglipur 
(F.No. 12-20/Estt./AC/DP/2012) 

PA to DC for kind information of tlhe Deputy Comuissioner, North & Mde 
Andaman District, Mayabunder. 

The Revenue IDspecor/latwari concermed for information alua 

Digitally signed by 
Kamaleshwar Rao S 

(K-Drte:OrO22 

i Patwai 



Budget Estimates 2024-25 O/o the Assistant Commissioner, Diglipur (DDOSO* Head of Account 

1 

Major Head- 2053 N&MA District 
205300093090001 

205300093090007 

205300093090002 

205300093090005 

205300093090006 

205300093090011 

205300093090013 

205300093090018 

Major Head -2506- Land Reforms 

250600103040101 

250600103040107 

250600103040108 

250600103040113 

250600103040118 

MH-2056 

224580102010224 

Total 

224580102010249 

2 

Total 

Salaries 

Allowances 

Wages 

Rewards 

Domestic Travel Expenses 

Medical Treatment 

Office Expenses 

Rent for ors 

Salaries 

Alowances 

LTC 

Office Expenses 

Major Head-2245 Relied of Account of Natural Clamities 

Rent for Others 

POL 

ORE 

Budget Estimates 
(2024-2025) 

3 

8800 

8140 

9500 

150 

200 

200 

900 

27890 

795 

955 

100 

1000 

2850 

50 

100 



SUMOTO DISCLOSURE OF INFORMATIONS RELATED To 
TEHSILDAR OFFICER MAYABUNDER 

Total Number of Revenue villages 

Total Number of Gram Panchayat 

Total number of population 

Total Patwari Circle 

Tehsildar Posted 

Revenue Inspectors Posted 

Patwari Posted 

Surveyor & Draughtsman 

Surveyor 

SERVICES PROVIDED 

S1.No 

1. 

2. 

3 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 
16. 

17. 

18. 

Name of the Service 

Senior Citizen 
Certificate 

Local Certificate 

Income Certificate 

No-dues & Non 
Encumbrance 
OBC/NCL Certificate 

Valuation Certificate 

Mutation 

Demarcation 

Issuarnce of Sketch map 

EWS Certificate 

Resident Certificate 

Dependent Certificate 

Family Member 
Certificate 
Un-Employed Certificate 

OR Report 
Un Married Certificate 

Set-Apart 

Surrender of Land 

AMIT 

- 28 

- 08 

-25788 (as per 2011 census) 
-09 

-01 

-02 

-06 

-01 

-02 

Officer 
Responsible 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Tehsildar 

Time frame Appellate 
Authority 
AC (HQ) 
Mayabunder 
AC (HQ) 

03 days 

14 days 

07 days 

14 days 

14 days 

14 days 

35 days 

25 days 

14 days 

21 days 

21 days 

14 days 

14 days 

14 days 

21 days 

14 days 

35 days 

35 days 

Mayabunder 

AC (HQ) 

Mayabunder 

AC (HQ) 

Mayabunder 

AC (HÌ) 
Mayabunder 

AC (HQ) 

Mayabunder 

AC (HQ) 
Mayabunder 

AC (HÌ) 

Mayabunder 

AC (HÌ) 

AC (HQ) 
Mayabunder 

HEHIeTitehs1ldar 

rEI| Mavabunde 












































